CANOPY MEDICAL CLINIC  |  POSITION DESCRIPTION
Licensed Practical Nurse (LPN)
or Certified Medical Assistant (CMA)
Canopy Medical Clinic | Fargo, North Dakota
	Schedule
	32 hours/week • Monday–Thursday, 8:30 a.m.–5 p.m.

	Location / Start Date
	On-site in Fargo. Anticipated start date 11/2026

	Hourly pay
	$21.50 - $27.00 Depending on License and Experience


Potential Friday hours as the clinic grows. Occasional evening or weekend outreach required (1-3x per year)
About the Role
Canopy is a radically inclusive, affirming, and sex-positive clinic providing LGBTQIA+, sexual and reproductive health, and related medical services. The LPN or CMA supports patient care and daily clinic operations with a collaborative team committed to respectful, nonjudgmental care.
Key Responsibilities
Room patients; document vital signs, history, medications, and allergies; promptly report patient concerns to the nurse or provider.
Prepare rooms and assist with examinations and procedures. Collect specimens and perform ordered testing within training and competency.
Administer ordered medications and vaccinations within authorized scope, registration, and required supervision or delegation.
Document care accurately; route clinical messages, refill requests, results, and follow-up needs to the appropriate team member.
Assist with administrative duties, including answering phones, taking and routing messages, scheduling, and coordinating referrals.
Maintain supply inventory and assist with or complete ordering of clinical and office supplies. Keep clinical areas clean and stocked.
Follow privacy, infection-prevention, and safety procedures; participate in training, quality improvement, team activities, and outreach.


Qualifications and Scope
LPN: Graduate of an approved practical nursing program with current licensure or multistate privilege to practice in North Dakota and Minnesota. Provide nursing care and patient education within LPN scope and appropriate direction.
CMA: Graduate of a medical assisting program with current nationally recognized certification and applicable North Dakota UAP registration. Medication Assistant III registration is required before delegated medication administration.
CMAs perform delegated tasks within verified competency and refer assessment, triage, individualized teaching, and decisions requiring nursing judgment to a licensed nurse or provider.
Strong communication, organization, teamwork, and electronic health record skills; commitment to affirming care and ongoing learning.
Preferred: Outpatient, specimen collection, phlebotomy, sexual health, or LGBTQIA+ healthcare experience.
Benefits
	Paid time off
	15 days of PTO annually and paid holidays

	Health insurance
	Up to $350 monthly health insurance stipend

	Dental and vision
	Employer-sponsored dental and vision insurance

	Retirement
	SIMPLE IRA with employer match up to 3%, subject to plan terms

	Professional development
	Up to $500 annually for continuing education; reimbursement of required nursing license fees


Benefit eligibility and administration are governed by applicable plan documents and clinic policies.
Work Environment and Employment
Outpatient work includes patient interaction, computer use, routine movement, and potential exposure to communicable diseases and bodily fluids. Reasonable accommodations are available as required by law. Start date, classification, and overtime status will be outlined in the offer. This description is not an employment contract and does not alter at-will employment.
Equal Opportunity
Canopy is an equal opportunity employer and encourages applications from people of color, LGBTQIA+ people, people with disabilities, and others from the communities we serve. Employment decisions are made without unlawful discrimination.
To Apply
Email a resume/cover letter to info@canopymedicalclinic.com
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